
MEDICATION ADMINISTRATION

Under Oklahoma law, a school nurse, an administrator or designated district employees
may administer prescription and nonprescription medications and assist in applying
sunscreen to students. Only designated employees who have successfully completed
specific training in the administration of medication may administer medications to students.
Each site will maintain a current list of those authorized to administer medication and apply
sunscreen. Administration and documentation of all medications will be accurate and meet
the requirements of the Oklahoma Nurse Practice Act and Oklahoma State Law.

I. Standing Medical Orders for Administration of Non-Prescription Medications
A. Standing Medical Orders are signed annually by the Jenks Public Schools

Physician Consultant.
B. Standing Medical Orders are available for parent/guardian review/consent on the

Annual Enrollment Form.
C. Parents acknowledge that Jenks Public Schools and its employees shall incur no

liability as a result of an injury arising from the employee administration of
medications related to a “yes” e-signature on the Annual Enrollment Form.

D. Consent to revoke Standing Medical Orders may be given at any time with
written notice from the parent or guardian.

E. Standing Medical Orders will be utilized as related to specific medical conditions
as outlined on the Standing Medical Orders Document and per nursing Policy
and Procedure.

II.      All medication taken at school must be kept in the nurse’s office, regardless
of  the student’s age. This is for the safety of all students. If possible, parents
are advised to give medication at home on a schedule other than during
school hours. If it is necessary that a medication be given during school
hours, these regulations must be followed:
A. A “Request to Give Medication” form must be completed and signed annually

by the parent or guardian on each prescription and non-prescription medication
to be given at school, and kept on file in the nurse’s office for the current school
year. A parent or guardian will deliver the medication to the nurse’s office and
complete the above-mentioned form.

B. Prescription and Non-Prescription Medications: Prescription and/or non
prescription medicine must be brought to the nurse’s office in its original
container with original label intact. Prescription medication will be given only if the



student’s name is on the original label and only in the dosage listed. The child’s
physician must authorize in writing dosage changes. Expired medications will not
be administered. Original prescription bottles may be sent home with the student
when empty unless the parent requests otherwise. A written record will be kept of
times and dates medication is taken. It is the student’s and parent’s responsibility
to ensure compliance. Parents and teachers are encouraged to check on the
student’s compliance on the Health Portal..

C. Acetaminophen and Ibuprofen: The District Physician Consultant has
approved administration of Acetaminophen (Tylenol) and Ibuprofen (Advil,
Motrin etc.) for pain or fever. These may be available upon request by
students if parent/guardian permission was given on the Annual Enrollment
Form.

D. Aspirin: Aspirin is not offered at school and is not recommended for persons
under 21 years of age. If a student's doctor advises aspirin for specific
conditions, the nurse will administer the aspirin as directed upon receiving
the doctor's written order.

E. Homeopathic/Herbal Medication: Homeopathic and herbal medicines may be
given by the nurse if the medication is FDA approved and if the medication
and the requested dosage is age appropriate according to the directions on
the manufacturer's label. Written permission from the student's parent must
accompany the request for medication administration.

F. PRN Medications may be sent to school by the parent or guardian for
administration on an as needed basis. Examples include migraine
medication, inhalers or nebulizer medications, EpiPens, allergy medications
and glucagon.

G. PRN Medications do not include cough drops, throat lozenges, triple
antibiotic ointment or others that are provided by the District.

H. All medications will be administered by a licensed nurse or his/her
representative that has been trained in medication administration.

III. Sunscreen:
A. Sunscreen for application by a school nurse must be delivered to the school

in an original container with a signed Request to Give Medication form.
B. Students who are able to self-apply sunscreen may do so without

authorization of a parent or guardian or physician provided the sunscreen is
regulated by the FDA.

C. Parents may come to school to apply sunscreen.

IV.      Controlled Substances:
A. The JPS Request to Give Medication form with parent/guardian signature must

be on file for the current school year.
B. If pain medication is necessary during the school day, a prescribing physician

signature must be on file.



C. Students will not be allowed to self-administer Narcotics, prescription painkillers
or medications used to treat ADD/ADHD or psychological or behavioral
disorders.

D. Incoming controlled medication will be delivered to the clinic by the
parent/guardian.

E. Controlled medications will be stored behind double locked cabinets, accessible
only by a licensed nurse or a representative trained in medication
administration.

F. Controlled medication counts are verified daily on the SNAP administration log.
In addition, medication counts are verified with a weekly nurse’s note on the
SNAP medication record.

G. Medications that are controlled substances will not be sent home with the
student. A parent or guardian must pick up any remaining medications (from
prescription change) Exceptions to the policy will be made at the discretion of
the principal and/or school nurse.

V.      Asthma/Anaphylaxis Medications and EpiPens:
A. All inhalers and EpiPens are kept in the nurse’s office. If a student is to carry

and self-administer a medication, the following requirements must be met each
year according to Oklahoma State Bill 343, Section 1-116.3 or Title 70:

1. The parent/guardian must authorize in writing the student's
self-administration of their medication.

2. Each school year, the parent/guardian must provide to the school
a written/signed statement from the treating physician that the
student has been instructed in and is capable of the proper
self-administration of his/her medication.

3. The parent/guardian of the student must provide the school an
emergency supply of the student's medication that is within
the current expiration date.

4. The parent/guardian is to sign a statement provided by the
school district to acknowledge that the school district shall incur
no liability as a result of any injury arising from the
self-administration of medication by the student.

5. An Asthma/Anaphylaxis Care Plan will be on file.
B.  District provided emergency Inhalers will be given according to the Emergency

Inhaler protocol for respiratory distress.
C.  District provided emergency Anaphylactic Medication will be given according to

the Anaphylaxis protocol.

VI.      Medical Marijuana/Cannabidiol Products
A.  Regardless of a student, employee, parent or indivdualś status as a medical

marijuana licenses holder, marijuana is not allowed on the premises of the
District or in any school vehicle or in any personal vehicle transporting a
student under any circumstances.



B. HEMP CBD 0%
1. Employees and Non-Student Individuals may possess and

self-administer Hemp CBD containing 0.0%THC on District Premises.
2. A parent or legal guardian of a student may administer Hemp CBD

containing 0.0%THC in an area designated by District Personnel.
3. Parents must remove the Hemp CBD from District Premises
after administration.

C. HEMP CBD containing up to 0.3 % THC
1. Employees and Non-Student Individuals may possess and self-administer

Hemp CBD containing 0.3%THC if the individual holds a medical
marijuana license or are diagnosed by a physician to have one of the
following:
a. Lennox-Gastaut Syndrome
b. Dravet Syndrome
c. Severe epilepsy not adequately controlled with other medicines
d. Spasticity due to Multiple Sclerosis or Paraplegia
e. Intractable nausea and vomiting
f. Appetite stimulation with chronic wasting diseases.

2. Students may not possess or Self-administer Hemp CBD containing THC.
3. A parent or legal guardian of a student may administer Hemp CBD

containing up to 0.3 % THC in an area designated by District Personnel if
they hold a medical marijuana license or the student is diagnosed by a
physician to have one of the following:

a. Lennox-Gastaut Syndrome
b. Dravet Syndrome
c. Severe epilepsy not adequately controlled with other medicines
d. Spasticity due to Multiple Sclerosis or Paraplegia
e. Intractable nausea and vomiting
f. Appetite stimulation with chronic wasting diseases.

4. The physician's written certification must provide that the Hemp CBD
being administered to the student has a THC level no greater than 0.3% and
that the Hemp was delivered to the student, parent, legal guardian, or
caregiver in a liquid form.
5.  Parents must remove the Hemp CBD from District Premises after

administration.
D.  In no instance will a District employee administer Hemp CBD to a student. The

District does not maintain or store a studentś CBD.



VII.       Administration of Opiate Antagonists (Narcan)
A.  District medical personnel or other district employees trained in recognizing

signs of opiate overdose may administer an opiate antagonist (Narcan) for a
student or other individual exhibiting signs of an opiate overdose.

B.  Persons who administer an opiate antagonist will also be required to
receive
training in cardiopulmonary resuscitation and the Heimlich maneuver.

C.  Any person administering an opiate antagonist to a student or other
individual at school or a school sponsored event, in a manner consistent
with addressing opiate overdose, shall be covered by the OKlahoma Good
Samaritan Act.

D. In an event of suspected overdose, the district and its designees shall be
immune from civil liability in relation to administration of an opiate antagonist.

VIII.       MedicationAdministration on School Sponsored Field Trips
A. Field Trip and Activity Permission slip will be sent home with the teacher or

sponsor. Each child must have a signed permission slip in order to participate in
the activity. Parents must complete the medication preferences on the field trip
permission slip.

B. Teachers or sponsors will notify the nurse of a field trip at least two days in
advance. Permission slips that have medication requests will be shared with the
nurse.

C. As permitted by the parent on the field trip permission slip:
1. Epipens and Inhalers that have been previously provided to the school nurse

will be sent with the Teacher for as needed use. All PRN medications will be
sent in its original, labeled packaging with the classroom teacher or
designated sponsor.

2. Daily Medications and Controlled Substances will be sent in original, labeled
packaging. The medications will be kept in a locked container for
administration by a trained, designated person during the activity.

D.  One lead teacher or sponsor will obtain the locked container and medications
from the nurse prior to departing for the activity. This teacher will assume
responsibility for all daily medications sent on the activity. Other teachers,

who accompany the trip, will be responsible to take their students to the lead
teacher to receive medication during the activity.

E.  The nurse will initiate the Field Trip Medication Log prior to departure.
Teachers/sponsors will sign for receipt of the quantity of medication, locked
container and key. At all times, the teacher who takes receipt of the medication
will keep it locked, in her custody and inaccessible to any other staff/sponsor.

F.   On return, teachers/sponsors will complete the Field Trip Medication Log with
the time of administration, quantity of medications returned and signature
certifying transfer of medications back to the nurse.



G.  All medications will be returned to the school clinic in a timely manner.
H.  Teachers and Sponsors will complete training in Medication administration prior

to giving medication while away from the school building. The nurse will ensure
the teacher has completed training prior to releasing medication from the clinic.

IX.      End of Year Medication Disposal:
A. Any remaining medication left in the nurse’s office must be picked up by

a  parent or guardian by the last day of school. If it is not, the medication
will be discarded. Exceptions to the policy will be made at the discretion of
the principal and school nurse.

B.Nurses may choose to contact parents reminding them of the
medication(s) their student has left in the clinic. The nurse will document
whether the parents pick up the medication or it is disposed of including
date, time and initials.

C.  If medication is not a controlled substance:
1. Remove student identifying information from container/package.
2. Dispose of the container/medication in the trash. May donate at nurseś

discretion.
3. Empty Inhalers can be disposed of in the trash or recycling.  Inhalers still

pressurized with medicine should be disposed of in an EcoState Deposit
Bag and sealed according to instructions.

4. Document disposal in SNAP.
5. The Health Assistant Coordinator will collect all sealed site EcoState

Deposit Bags for proper disposal at the end of the school year.
D. If medication is a Controlled Substance:

1. Remove student identifying information from container/package.
2. Count remaining medication.
3. Empty medication into the EcoState Deposit Bag.
4. Document on the EcoState Deposit Bag name and quantity of

medication, time and initials and seal the bag.
5. Dispose of the empty container in the trash.
6. Document disposal in SNAP.
7. The Health Assistant Coordinator will collect all sealed site EcoState

Deposit Bags for proper disposal at the end of the school year.
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